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1. TONG QUAN
1.1. Gi6i thiéu tong quan Dich vu céng ding ky phong LAS

Dich vu cong dang ky phong LAS truc tuyén tao thuan lgi cho céac to chirc hoat dong thi
nghiém chuyén nganh xay dung mu6n ding ky phong LAS méi, ké khai thong tin phong LAS
minh mudn qua mang.

Cham nhit sau 03 ngay dang ky trén trang thong tin dién tir, néu hd so hop 18 s& duoc sip xép
lich hen dé nguoi xét duyét cua Bo Xay Dung qua kiém tra va thong bao dén nguoi dang ky
qua hop thu dién tir hodc tin nhan dién thoai; néu ho so khong hop 18 nguoi dang ky ciing
duoc thong bao 16 1y do.

Theo lich hen, ngudi ctia Bo s& xudng co sé ding ky dé tién hanh kiém tra, danh gia va
nghiém thu trudce khi cap phat ho so va bao thoi gian gui tra két qua.

1.2. Céc néi dung khac:

—  Hé thong hd tro tot nhat trinh duyét FireFox va Chrome phién ban 40 tr¢ 1én. IE phién ban
9.0 tr¢ lén.
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2. GIOI THIEU CAC CHUC NANG CUA HE THONG

STT Chirc nang Mo ta Poi twgng sir dung
1| bang ky hd so Chtic nang nay cho phép td chuc c6 thé
tryc tuyén dang ky phong LAS tryc tuyén bang
cach nhdp theo ding biéu mau va gui di.
Néu ding ky thanh cong, t6 chic sé
nhan dugc mot ma dang ky. Ma dang ky .

. . . N boi tugng dang ky
nay dugc dung de¢ xac thuc khi can tra phong LAS tryc
clru va stra lai ho so. tuyén: Céc to chire,

_ . . hoat dong thi
2| Stra ho so Chirc ndng nay cho phép 0 chirc o thé | pohism chuyén

stra lai thong tin hd so. (d6i voi nhimng

ho so ¢ trang thai da bi tir chdi)

Tra ctru ho so

Chtic nang nay cho phép to chiic tra ctru
ho so cia minh dé theo ddi trang thai hd

so da dugc xtr ly hay chua.

nganh xay dung
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3. HUONG DAN SU DUNG CAC CHUC NANG HE THONG

So d6 tong quan quy trinh ding ky truc tuyén

b
R Thing bdo ma dang ky
tuyén

Théng bao hd so

Cap quyét dinh
va tao md phong
LAS

Hen lich

Kiém tra va xét duyét

o Banh gia ca' s&

Khic phuc
theo yéu ciu

Sirava ding
ky lai

Nhap lai ma dang ky

."/'.-- --.‘\"‘
‘ Chii thich:
b { M3 dang ky glri qua email
- Co' s& thue hién
B cnoothechien

M ¥4

3.1. Ping ky truc tuyén

Chirc ning nay cho phép t6 chirc ¢6 thé diang ky thu tuc ding ky phong LAS truc tuyén
bang cach nhap theo ding biéu mau va giri di. Néu dang ky thanh cong, t6 chtrc s& nhan dugc
mot md dang ky. Ma ding ky nay duoc dung dé xac thuc khi kiém tra tinh trang hd so dang
duoc x1r 1y toi dau hay cép nhép lai hd so néu bi tir chbi.

Vao man hinh: Ttr menu Ping ky truc tuyén >> Dang ky méi

- Budc 1: Nhap thong tin to chirc, bao gdm cac thong tin lién quan tdi to chirc can ding ky

phong LAS méi nhu tén, ma so thug, dia chi, email, fax, dién thoai néu c6

- Budc 2:  Nhép thong tin phong LAS can dang ky méi, bao gdm tén phong LAS, dia chi,

email, dién thoai, fax néu co.

- Budc 3: Dinh kém diy du vin ban cac muc dudi ddy dé ngudi quan 1y xét duyét va danh gia

truge khi dua ra quyét dinh cho phép thanh 1ap phong LAS hay khong

v' Pon diang ky (mau méi trong Phu lyc Nghi dinh s6 62/ND-CP ngay 1/7/2016))

v" Bdo cdo tinh hinh hoat dong (Phu luc s6 12 cua Thong tu 06/2011/TT-BXD ngay
21/6/2011)

v Ban sao dang ky kinh doanh cta Té chirc hoat dong thi nghiém CNXD.
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v' Quyét dinh thanh 1ap PTN ciia T6 chirc hoat dong thi nghiém CNXD

v Quyét dinh bd nhiém trudéng phong va cac pho trudng phong (néu co)

v" Ban v& mat béng phong thi nghiém (kich thudc cac phong, vi tri thiét bi thi nghiém, vi
tri luu mau).

v/ Ban sao cac bang cap, chimg chi lién quan cta trudng phong, cac pho trudng phong va
céc thi nghiém vién (B?mg dai hoc, ching chi TNV).

v' Ban sao hop dong mua ban thiét bi thi nghiém, bién ban ban giao thiét bi va cac hoa
don di kém. (Truong hop mua lai phong LAS-XD khéc, phai c¢6 hop dong kinh té giita
hai bén, BB ban giao va Héa don mua ban va vin ban xin dimg hoat dong T6 chirc
hoat dong thi nghiém CNXD c6 phong LAS-XD ban lai)

v Ban sao chimg chi hiéu chuén, kiém dinh cac thiét bi thi nghiém va do luong theo quy
dinh

v' Ban sao cac hop dong lao dong cua cac can bd, nhan vién phong thi nghiém di ding
ky trong hd so.

o (Céc ban sao s€ dugc doi chicu véi ban goc trong qua trinh danh gia).

Théng tin déng ky phong thi nghiém

Théng tin t chitc

Tén té chifc hoat déng thi nghiém chuyén nganh xay dung * Mz s6 thué ~
*

Pia chi ~ Tinh/Thanh phé
“ Ha Nai

Thur dién tir Pién thoai Fax
= L B

Théng tin phong thi nghiém
Tén phang thi nghiém

L
Ppia chi Tinh/Thanh ph&
“ Ha Noi
Thu dién ti = pién thoai Fax
= (" =}
Van ban
Loai van ban Tén tai liéu

Bon xin dang ky

Ghi cha

Chon file (D& chon nhidu file, git Ctrl va chon file): ' Choose Files | No file chosen

Cic chit § nhip dit ligu khi ding ky hé so:
- Vi cac trudng c6 ddu (*) thi bit bude phai nhap.

- Vi cac trudng ngdy thang, can nhip hop 1¢ va ding dinh dang: dd-mm-yyyy
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- Thanh phan ho so: to chirc lwra chon upload file 1én hé thdng can luu ¥: céac file upload
1én phai dung dinh dang (chap nhan file: doc, docx, xIs, xIsx, pdf, png, ipg, jpeg, gif)
va dung lugng file <=5Mb.
- Thong tin dia chi thu dién tir ciia phong thi nghiém can phai that chinh xac vi chuong
trinh s& giri ma dang ky téi email nay dé to chirc kiém tra tinh trang dang ky vé sau
Luu y: Ma dang ky ndy sé dwoc sir dung trong toan bé qud trinh sira doi va tra ciru hé so
dé theo déi tinh hinh xit Iy ho so triee tuyén.

Sau khi ding ky thanh cong, chuong trinh s& dua ra thong bao va ma dang ky cho to chirc

Ping ky thanh céng. Hay giif ma d3ng ky dé kidm tra trang thai ding ky trén hé théng. M3 ding ky 1af IGVXx8l1uJ

3.2. Sira ho so

Chtrc ning nay cho phép to chic ¢ thé sira lai thong tin hd so nhung véi nhitng hd so &
trang thai da bi tir chdi do khong cung cap du thong tin)

Vao danh muc: Tir menu Ding ky truc tuyén >> Tra ctru tién d6 hd so

- Budc 1: Tim kiém ho so can stra bang cach nhap ma dang ky.

Tim kiém néng cao v
Ma ding ky: |iGVXx8lluJ Nhap mé captcha: What is 10 + 47 |14

- Budc 2: Nhan vao nlit mau xam dé bo sung thong tin v4i hd so muon sira

T - Mudn dang ky méi phéng thi nghiém - Click nit [Béng ky méi]
K : : .
e fal| & Ding ky mo1 _Muéhn tra cibu trang thii phéng thi d& daing ky = Nhdp diéu kién tim kiém & duéi
Tim kiém nang cao v
Ma déng ky- Nhap mé captcha: What is 2 + 10 ?

Théng tin phong thi nghiém

Tén phéng thi nghiém: Phéng thi nghiém Céng trinh

Bia chi: Burong Nouyén Phong Sac- Nghia tén - Cau gidy Ha Nai

Trang thai: T

Ghi chi danh cho phéng lab:

- Budc 3: Nhap ma ding ky dé c6 thé sira lai thong tin ho so
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Ma dang ky * ¥ | IGVXxBIlu)

- Budc 4: cap nhap cac thong tin can b sung

Théng tin déng ky phang thi nghiém

r Théng tin t3 chirc

Tén té chitc hoat déng thi nghiém chuyé&n nganh xay dyng Mé s6 thué -

% Phong thi nghiém Cang trinh 0B 1234567890
Bia chi Tinh/Thanh pha

A Budng Nguyén Phong Sic- Nghfa tén - Cau gidy Ha NGi Ha N8 v
Thu dién i pién thoai Fax

= duongvinhha@gmail.com . 12345678 B 123123123

 Théng tin phong thi nghiém

Tén phong thi nghiém ~
¥ Phong thi nghiém Céng trinh

Pia chi Tinh/Thanh phé
A Budng Nguyén Phong Sic- Nghfa tan - Cau gidy Ha Noi Ha NGi v
Thu dién tir Pién thoai Fax
& duongvinhha@gmail.com L 12345678 1B 123123123
Van ban
Loai vén ban Tén tai liéu

Bon xin dang ky

Ghi chi

Chon file (D& chon nhiéu file, gitt Ctrl va chon file) No file chosen

<iQuay lai

3.3. Tra ciru hd so

Chirc ning nay cho phép té chic tra ciru hd so ciia minh dé theo ddi trang thai hd so da
duoc x1r 1y hay chua.

Tt menu Piang ky truc tuyén >> Tim kiém

- Bu6c 1: Nhap mi ding ky lac dang ky va M3 captra dé tim kiém.

Luu y: Cin nhép chinh x4c Mi dang ky di duoc giri qua email khi dang ky méi (c6 phan
biét chit hoa chit thuong) va tra 161 cdu hoi ngau nhién cua ma capcha.

- Buéc 2: Nhin tim kiém.
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Tim kiém nang cao

v
M3 ding ky | 1GVXxdllul Nhép mé captcha Whatis 2+77 g
, A JRY <A ~ 7.
Vi du két qué tim kiém dugc s€ nhu duoi
: - o - Muén d3ing ki méi phéng thi nghiém -> Click nit [Bang ky méi]
Duay kgl - Muén tra cibu trang théi phong thi a3 dang ky -> Nhdp didu kién tim kidm & duoi
Tim kiém néng cao v
Ma déng ky: Nhap ma captcha: Whatis 2+ 10 7

Théng tin phong thi nghiém

Tén phéng thi nghiém:
Dia chi:
Trang thai:

Ghi chia danh cho phéng lab:

Phong thi nghiém Céng trinh

Buéng Nguy&n Phong Sic- Nghia tin - Cdu gidy Ha Néi

Bim vio diy 3 ba x ng théng fin




Dich vu céng ding ky phong LAS — Tai liéu Hieéng Dan Sir Dung vl.0

4. PHULUC . .
4.1. Bang phu luc vé tinh trang ho so

STT Tinh trang Mo ta

1 ba dang ky Ho so da dang ky va gui thanh cong

Cén bo xir Iy da xac nhan ho so dang ky va giri phan hoi bao
2 Pang xem xét
la dang xur ly

3 Cép phép hoat dong | Ho so da dugc chap nhan va co quyét dinh hoat dong.

4 D3 tir chdi Ho so da bi tir choi




